
 

DE LA SALLE HIGH SCHOOL 
CONCORD, CALIFORNIA 

 
POSITION SEARCH 

Beginning 2017-18 School Year 
Learning Center Coordinator 

 
 
De La Salle High School, established in 1965 and sponsored by the Brothers of the 
Christian Schools (De La Salle Christian Brothers), is a Lasallian Catholic college 
preparatory school for boys providing a rich environment for spiritual, academic, and 
social growth.  Its rigorous program of studies is complemented by an extensive array 
of co-curricular programs.  The school’s atmosphere is one that is moral, caring, and 
joyful.  The school is located in the City of Concord, 25 miles east of San Francisco on 
a 20 acre campus characterized by beauty and openness.  
 
The school seeks a candidate who can promote the school’s Lasallian Catholic mission 
of serving students and promote the school’s core values of faith, integrity, and 
scholarship. 

 
The Learning Center Coordinator will work closely with the Learning Needs Coordinator 

and the Director of the Bishop Cummins Scholarship program to help run the DLSHS 

Learning Center. 

 

KEY CANDIDATE CHARACTERISTICS 

 
 Recruit, manage, and train a staff of volunteer and paid adult and student tutors 

that will be working in these specific subjects:  Mathematics, English, Science 

(Biology, Chemistry, Physics), History, and Spanish.   

 Ability to expand and to introduce new programs for academic support. 

 Proctor and manage testing for students with extended time (in conjunction with 

Learning Needs Coordinator) and make-up tests (in conjunction with students and 

teachers). 

 Manage/coordinate the make-up assignments and assessments for students with 

long term illnesses and concussions (in conjunction with teachers and the 

counseling department). 

 Enthusiastic and flexible person able to work in a very busy and sometimes 

chaotic environment of active high school students.  Able to work with several 

students at once or one-on-one when necessary.  Student-centered and dedicated 

to helping students achieve their goals. 

 Creative thinker and outcome-oriented person dedicated to continuous 

improvement. 



 Ability to maintain positive and collaborative relations with many stakeholders, 

including all members of academic support services and faculty members. 

 Willingness to work later hours. 

 Tutoring abilities in reading, writing, and mathematics necessary. Reading 

specialist preferred.   

 Minimally hold a Bachelor’s degree.  A Master’s degree is preferred. 
 

 
Priority consideration is given to qualified Roman Catholics. 

 

Interested?  Capable? Eager? 
 
If so, please send a cover letter, resume, and list of 3 references by e-mail to Margaret 
Silva, Director of Human Resources (silvam@dlshs.org).  
 
Review of applicants will begin in early March 2017 and continue until the position is 
filled.  Please visit the school website (www.dlshs.org) for more information about De 
La Salle. 
 
De La Salle High School assures equal employment opportunity in all its employment policies and 
practices.  These policies and practices are administered without regard to race, color, national origin, 
ancestry, age, gender, political affiliation, veteran status, service membership, sexual orientation, or 
mental or physical disabilities not affecting one’s ability to perform the essential functions of one’s job or 
any other category protected by law. 
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